PROCESS OF APPLICATION

The following items must be submitted to proceed before a Board:

* Land Development Application (1 original and 14 copies)

* 2 checks (application fee and escrow fee), if required 1 W-9
form (All checks are payable to Monroe Township)

* 15 maps (folded)

* 15 Environmental Impact Statement (if required.)

* 15 Traffic Reports (if required.)

* 4 Storm Water Management Reports (if required.)

* 4 Drainage Reports (if required.)

* 4 Checklists (each — application and type of application)

* Original tax and utility reports signed by Township Officials
(and 3 copies of signed reports)

* 1 Certified List Request and appropriate fee(s)

* 4 Outside Agency Form

* 4 Informational / Cover Letter

* If seeking waivers: a letter (with 3 copies) stating the section of
the code and a fee of $150.00 per waiver

* If applicable: disclosure statement (if corporation or partnership)
and (4 copies of each) ethics form for all professionals, firms
and applicant/owner (if seeking variances or waivers).

Once application is submitted it will be set up according to Planning or
Zoning Board and the correct professionals will receive a complete file
from the Planning and Zoning Department. (All correspondence is

forwarded from this office; do not send to the professionals

directly.)

The applicant must submit copies for all applications to the
Middlesex County Planning Board for its review and also contact
the agencies listed below.

Freehold Soil Conservation.

New Jersey Department of Transportation.

New Jersey Department of Environmental Protection.

Delaware and Raritan Canal Commission.

Monroe Township Utilities Department.

Monroe Township Environmental Commission.

Kathy Budge, Sec'y - 1st Wednesday of the month at 7:30 p.m.

Monroe Township Shade Tree Commission.

Pam Broskie - Sec'y - 2" Monday of the Month at 7:00 p.m.

(6 maps of landscaping plan required.)

8. Monroe Township Police Department, Fire Department and First
Aid must all be notified.

9. Historical Commission. (732) 521-1700 ext. 219

John Katerba — 2" Monday of the Month at 7:00p.m.
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Once the application is received the Planning or Zoning Department
must review within 45 days.

A T.R.C. meeting will be scheduled for all applications submitted to
Planning or Zoning Board. The Planning Board meets the 3™ Friday of
the month and the Zoning Board meets the 2" Friday of the month both
starting at 9:00 am.



The Department of Planning / Zoning will review and deem complete or
incomplete.

COMPLETE INCOMPLETE

1. T.R.C. scheduled (if required) 1. Letter will be sent listing deficiencies

2. Placed on Agenda, complete notice 2. Applicant shall then submit required
will be sent to applicant. correspondence.

3. Applicant must notify property owners 3. Department will then review and
within 200" and publish in the Home schedule for T.R.C. or hearing date.

News Tribune

Night of meeting, (Planning Board meets the 4" Thursday of the
month at 7:00 p.m. and the Zoning Board meets the last Tuesday of
the month at 7:00 p.m.) the applicant shall bring in all certified mail
receipts and green cards and affidavit of publication from the
newspaper. The Board will approve or deny the application.

APPROVED DENIED
Resolution will be memorialized at the next Applicant shall then comply with
months meeting and signed by sec'y and mailed. the Board's request and submit all

required correspondence.

Once resolution is signed: (if required)

1. Performance Guarantee shall be submitted to the Planning
Department and processed to Township Engineer, Township Clerk
and Township Attorney.

2. Once it is approved by all above, the applicant shall post the 10%
cash portion and inspection fees with the Township Clerk.

The applicant shall then submit maps for signature to the Planning
Department. The Township Engineer will receive maps for signature
from the Planning Department. We require 8 complete sets for
signature - (subdivision and engineering drawings submitted at the same

time.) Also include all outside agencies approval
letters with your submission.

After all required Township signatures the applicant must have County
Planning Board signature and then file the map at the County recording
office. (Map filing room.)

Once all signatures have been obtained and the map has been filed at
the County Recording Office, it is the applicant's responsibility to submit
6 complete sets back to the Planning Board Sec'y for distribution and
permits to be obtained.



